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Dear Families, 
 
Welcome to Suntree United Methodist School! We are so excited to be 
celebrating our 36th year as a school. We are happy to welcome you for the first 
time or welcome you back as part of our school family.  As a Suntree United 
Methodist Church ministry, we are committed to sharing the good news of 
God’s love throughout our school.  

Our school’s mission statement is “to provide a safe and nurturing environment 
with developmentally appropriate experiences so that children can develop 
mentally, physically, spiritually, and socially to their greatest potential.”  We 
pride ourselves on using an engaging, challenging, and differentiated 
curriculum. We will encourage your child to grow in his/her relationship with 
God, ask questions, explore his/her ideas, work collaboratively, and become 
independent learners. 
For your child to enjoy and benefit from all our learning opportunities, we ask 
you to partner with us by preparing them for each day. This handbook will help 
explain how you can support them, what you can expect from us, and what we 
can expect from you. Occasionally, we may find it necessary to add or change 
information in this handbook. In that case, we will provide you with a printed 
addendum. 
We welcome your questions, comments, and ideas. Our preschool is a learning 
environment - not only for children but also for parents and staff. We look 
forward to partnering with you in your child’s education. Our pastors, Lisa 
Degrenia and Bailey Schreiner, welcome you to the church and invite you to 
worship with us on Sundays if you do not already have a church home. We are 
dedicated to serving the families of our church and community, and if we can 
serve you in any way, please let us know.  
 
Blessings, 
 
Lia Page 
SUM School Director 
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PHILOSOPHY 
 

Each child is a unique gift from God. They will be accepted for who they are, respected, and 
loved. 
 
As adults, we are entrusted by God to create a nurturing environment for our children where 
they can grow in a manner that reflects the principles Jesus taught. This includes fostering their 
physical, social, emotional, mental, and spiritual growth. 
 
Each child has the potential to build positive learning experiences, grow in self-concept and 
self-esteem, and gain problem-solving abilities. These areas of learning will help the child 
realize their full potential and lay a biblical foundation upon which they can build. 
 

STANDARDS 
 

Suntree United Methodist School is licensed by the Department of Children and Families.  The 
programs license is renewed annually and meets or exceeds all requirements set forth by the 
following organizations: 
 

• The Department of Children and Families (DCF) 

• Brevard County Fire Department 

• Early Learning Coalition (ELC) 
 

 
 

 
SCHOOL PROGRAM AND CURRICULUM 

 
Our program is built on a positive approach to learning, which includes centers, creative play, 
and many hands-on experiences. We believe that children learn best through experiences that 
use all their senses, and our curriculum, Wee Learn, is designed to reflect this.  
 
Our curriculum areas: 
 
Literacy                                 Christian Concepts             Pre-Reading 
Pre-Math                              Social Studies                      Physical Education 
Language Arts                     Science Experiences           Music 
Dramatic Play                      Creative Arts                       Sensory and Motor Development             
                                                  
 
We continually assess and develop our curriculum throughout the year, ensuring that your 
child's learning needs are met. You will receive a schedule of curriculum units that will be 
presented in your child’s class throughout the school year. All classes participate in weekly 
chapel time. 
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ENRICHMENT CLASSES 
 
Suntree United Methodist School offers enrichment opportunities including Music, Physical 
Education, and Science.  Kindergarten students also participate in a dedicated STEAM class, 
where they explore science, technology, engineering, art, and math through hands-on, age-
appropriate activities. These classes are thoughtfully designed to complement classroom 
learning while promoting creativity, physical development, and a love of exploration. 
 

HOURS OF OPERATION 
 
Suntree United Methodist School is open from 8:30 a.m. to 2:30 p.m. 
Instructional class times are as follows: 

• Half-Day Program: 9:00 a.m.—12:00 p.m. 
• Full-Day Program: 9:00 a.m.—2:00 p.m. 
• Kindergarten Class:  8:45am—2:00 p.m. 

Arrival and dismissal occur within the school’s operating hours. 
 

SCHOOL CALENDAR 
 

We follow the Brevard County Public Schools calendar as closely as possible. Because changes 
to the public school calendar may occur unexpectedly, our school calendar is also subject to 
change during the school year. In the event of natural emergencies, such as hurricanes or 
severe weather, please monitor local news outlets. If Brevard County Public Schools are closed, 
our school will also be closed and will follow the same reopening schedule. 
 

TEACHER-STUDENT RATIO 
    
The ratio in our 3-year-old classes is two adults per up to 12 children.  The ratio in our 4-year-
old VPK classes is two adults per up to 14 children.  The ratio in our Kindergarten classes is two 
adults per up to 15 children.   
 

STAFF 
 

Our teachers and staff are caring, dedicated professionals who always put the best interests of 
your child first. We strive to maintain low child-to-teacher ratios so each child receives the 
attention and support they deserve. All staff members complete the State of Florida 40-hour 
childcare certification, a 5-hour literacy course through the Department of Children and 
Families (DCF), and at least 10 additional hours of training each year. The state also requires 
fingerprinting and thorough background checks for every employee.  
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ADMISSION REQUIREMENTS 

 
Here at SUMS, if a child turns three on or before September 1st and is potty trained, he/she can 

attend our 3-year-old Program.  If your child turns four on or before September 1st and is potty 

trained, he/she can attend our Voluntary Pre-Kindergarten Program.  Enrollment in our VPK 

Program also requires a Certificate of Eligibility from the State of Florida. 

 Our Wee Three Program is the only exception to that policy. The children in our Wee-Three 

program turn three years old between September 1st and December 31st. The children in this 

class do not need to be completely potty trained when they start school in August. However, 

we expect the parents to work diligently with the children at home, and our teachers do the 

same at school. By January of the school year, we expect the little ones in our Wee Three class 

to be fully potty trained.  

Florida Law requires each child to have the DH 3040 and the DH 680 Forms filled out by a 

physician and parent or guardian.  Both completed forms must be given to the school front 

office or your child’s teacher before the start of school. 

 

TOILET TRAINING 
 

If a 3—or 4-year-old child has an accident and can change himself/herself, then our teachers 

can oversee this. If they cannot help themselves, it will be necessary to call Mom or Dad to 

come and change them so they may return to class. We do not consider this a punishment and 

would never punish the children for these accidents. We remind the children of the importance 

of going like a big girl/boy in the bathroom. 

If a child has more than three accidents in quick succession, we may ask them to leave school 

for a week or so to enable the families to work with them more constantly to ensure they are 

fully potty trained.  This is usually highly effective.  Unfortunately, due to the strict guidelines 

dictated by the state, if a child consistently has accidents, our only recourse will be to suggest 

that they are not ready for preschool at this time.  This situation is very rare and will only be our 

last resort. 

ATTENDANCE POLICY 
 
All our classes mostly follow the Brevard County Public School (BCPS) Calendar and closure 
requirements determined by BCPS and the Early Learning Coalition of Brevard.                                                                                                
 
In the VPK classes, if your child exceeds Florida State guidelines for attendance and Suntree 
United Methodist School is not paid for specific days, your child can be removed from our 
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school. If you cannot meet the attendance requirements provided by the state-funded VPK 
program, you are welcome to transition into being a private-pay student.   
 

 HEALTH POLICY  
 
Children are to be kept at home when they show any of the following symptoms: runny nose, 
open sores, sore throat, fever, rash, excessive coughing, diarrhea, or earache.  If you feel your 
child cannot play outside that day, he should not attend school, as outdoor activity is part of 
our daily school program.  A doctor must examine a child who has been absent because of a 
contagious disease before returning to school.  Children should be fever-free 24 hours before 
returning to school.   
 
You will see many symptoms and illnesses showing up in school.  Please keep children at home 
if they do not feel well enough to participate in school activities.  We want to keep our 
environment as free of contagions as possible for all that attend.  Here are some guidelines for 
when your child should not attend school: 
 
 
Positive Covid, Flu, or Strep Tests 
Vomiting – 1 or more times in the past 24 hours 
Fever – Oral temperature over 100°. 
Impetigo – until 24 hours after treatment is started. 
Suspicious Rash – with fever or behavioral change 
Uncontrolled Diarrhea – increased number compared to the child’s typical pattern. 
Pink Eye/Conjunctivitis – redness of the eye(s) with drainage 
Head Lice/Scabies – 24 hours after treatment has begun and no live lice or nits are present.  
Only Scabies require a doctor’s note. 
Chicken Pox – 6-10 days after onset of rash and until all lesions are dried and crusted. 
Ringworm must be covered; if it is on the scalp, it needs oral medication. 
Signs of Possible Severe Illness – unusual lethargy, irritability, persistent crying, difficulty 
breathing, uncontrolled coughing, stiff neck, unusually dark urine & gray/white stool 
Hepatitis A Virus/Jaundice – yellow skin or eyes, excluded until symptoms are gone. 
 
Guidelines were obtained from the Child Care Association of Brevard County, Inc. 
The staff cannot provide your child with any medication with the exception of emergency 
medications (i.e. epi pen, inhalers, etc.) without the parent filling out and signing a consent 
form.  If your child needs medications for these events, please see the Front Office for these 
forms.  Medication should be in the original container, and it will be kept in an area inaccessible 
to children. 
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DISCIPLINE POLICY 
 

Discipline comes from the same root as “disciple,” which concerns teaching and learning and is 
not synonymous with punishment.  There is no place for punishment in our Christian program.  
Our policy will be to use a loving guidance approach to discipline.   
 
Our discipline approach for young children aims to help them learn appropriately through the 
preschool years so they can mature and function as responsible, ethical, well-adjusted 
individuals who can effectively communicate their needs. 
 
The staff will provide an atmosphere of loving guidance by providing guidelines/expectations, 
nurturing positive behavior, employing interventions when needed, and focusing on 
individualized personal growth through healthy communication practices. 
 
Many children are learning to work together in a social setting for the first time. Often, the 
focus as a child progresses through school is his/her academic growth, but here at SUMS, we 
focus on the growth and development of the whole child. This whole child focus encompasses 
every aspect of the child, from academics to social/emotional development and everything in 
between.    
 
We employ a loving guidance approach to discipline in the following manner: 
 
1.  Universally, within each classroom, we provide a “safe space” for the child to calm 
herself/himself using breathing and other exercises employed within our school family. 
Teachers invest in knowing what each child requires during their time of need, knowing that 
each child is an individual and that what works for one child may not work for another.  
Children who find themselves in need are allowed to leave the group to a “safe place” and are 
free to return to the group at their discretion. 
2. It is essential that children become familiar with naming and managing their emotions. 
Within our school, we will discuss alternative behaviors with the child who needs guidance and 
allow them the opportunity to communicate his/her needs. 
3. Aggressive and undesired behaviors are a call for help and will be addressed immediately. If 
such behavior continues, a plan of action must be determined between the family, teacher, and 
director. 
4. A child will be transitioned to a new location if he/she is putting himself/herself in physical 
danger or endangering others. 
5. The above Discipline Policy statement is for your information. Florida state law requires us to 
provide a copy of this policy for each family to read.   
 
The Director is empowered to remove a student from the room and/or from the program 
whose presence threatens the health and safety or orderly conduct of the Suntree United 
Methodist School program.  
 

Occasionally, a program is not optimal for a child or family.  SUMS is a school that will make 
every effort to work collaboratively with families to resolve any challenges that arise. Additional 
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resources may need to be used to support a child’s success in the school environment.  If, after 
all reasonable efforts are exhausted and it is determined that SUMS is not the best fit for the 
needs of a child, SUMS reserves the right to suggest an alternative placement.  

 

FEES 
  
Registration Fee—This is payable at the time of registration. It is non-refundable (unless 30 day 
notice is given due to moving from Brevard County) and will be used to buy expendable goods 
for your child, such as paper, paint, and glue, in addition to paying our enrichment staff, which 
is comprised of Science at SUMS, Fun Trail, and Music. 
 
 Activity Fee (VPK students only)—This donation can be paid at the time of registration. It will 
be used for extra programs at our school, such as Science at SUMS, Fun Trail, and Music. The 
Donation is not a requirement for the child’s participation in our programs. 
 

 
TUITION and SCHOLARSHIPS 

 
Tuition is due on the first school day of every month. If we are on holiday during the first of 
the month, tuition is due immediately upon returning to school. You may bring your tuition to 
the school front desk staff, use the Communication Folder, or give it to the assistant if you use 
the drive-by method for drop-off. 
 
A full tuition payment for August will be due on the first day of school. The tuition for 
September through May is due on the first of each month. If tuition is not paid by the 5th of 
each month, a $20 late charge is assessed.  If your child will be absent on the 5th, you must pay 
before the 5th of the month.   
 
A scholarship fund is established each year through gifts and some fundraising.  The director 
and pastoral staff handle the disbursement of scholarship money.  Please speak with the 
Director if you feel you may be eligible for some assistance and/or would like additional 
information concerning scholarship opportunities. SUMS accepts various state scholarships 
(FES-EO, FTC, FES-UA), and we would love to help you with your scholarship needs. SUMS 
prides itself on individualized opportunities for our students, allowing their specific needs to be 
met. Scholarship funds can be used for registration, tuition, supplies, curriculum, additional 
staffing needs, assessments, and other resources necessary for individual student growth. 

 
Families must notify the school 30 days in advance if withdrawal is necessary.  There can be no 
reimbursement for children withdrawing during the month.   
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The fee schedule for the school year 2026-2027 is as follows: 
 

Class   Registration/Activity Fee                Tuition 
Wee Three    $300.00    $300.00 
 
3-Year-Old  
2 Day    $300.00    $300.00 
3 Day    $350.00    $350.00 
 
VPK 4-Year-Old 
3 Day    $350.00    Fully State Funded 
5 Day    $350.00    Fully State Funded 
5 Day Extended Day                 $350.00                          $350.00 
      
VPK Self-Pay** 
3 Day VPK/5 Day VPK  $350.00    $400.00 
5 Day VPK Extended  $350.00    $550.00 
Kindergarten   $350.00    $750.00 

(Step-up Scholarship Eligible) 

 
 
**VPK Self-Pay—Fees are for children who previously utilized the VPK Program, and the funding is no 
longer available. They are also available for parents who want to wait another year to start the State-
Funded Program. 
 
 

If your family has two or more children enrolled in our school, you may take a 5% deduction 
from whichever child’s tuition is the lowest paid monthly. However, if one of the children is 
covered by Step-up for Students Scholarship or the VPK State Funds, the discount does not 
apply. 
 
A $20.00 fee will be charged for all checks returned from the bank. Cash payment for the check 
and the $20.00 fee will be due one week after the check is returned to the school. 
 
For income tax purposes, if you claim child-care expenses, our “Provider Tax” number 
 is #59-2424288. 
 

Please note: The above fees and tuition are only good for School Year 2026-2027. 
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LUNCH BUNCH 
 
 
Lunch Bunch will be until 2:00 p.m. and offered each school day (with a few exceptions, such as 
party days, staff meetings, etc.) beginning the second week of school. If you need your child to 
stay on certain days each week throughout the year, you can sign up on our permanent list at 
Open House at the school front desk.  This will be done on a first-come, first-served basis, as 
limited spots are available in the Lunch Bunch program.  Your child will be required to come on 
the days you sign up unless we are otherwise contacted.  If your child is sick, you must call the 
school front office at 321-254-3866 first thing in the morning for the fees to be waived.  You will 
be charged for that day if your child does not attend school on the assigned day and we do not 
receive a call.  If your child is in school on the day he or she signed up for and they do not stay, 
you will be charged for that day.  If you do not need Lunch Bunch for a specific day, remove 
your child from the list at least 24 hours in advance. 
 
If your child does not use their permanent Lunch Bunch spot for more than two consecutive 
weeks, unless it is due to illness or vacation, we will inform you that we will be forced to find a 
permanent replacement. 
 
A monthly calendar sign-up is posted on the hallway bulletin board, and space will be limited to 
the number of openings available on that day.  Therefore, sign-up will be on a first-come, first-
served basis for those not already on our permanent list.  If the class that day is full, your child 
can be placed on a waitlist, and we will call you if there is an opening.  If you need to sign your 
child up for Lunch Bunch or take your child’s name off the list, you can come in or call the 
office, and we can help you with that process.   
 
Lunch Bunch will cost an additional $20.00 per session for preschool children.  A Lunch Bunch 
statement will be sent home monthly based on attendance.  Payment must be made by the 10th 
of the month, or a late fee of $10.00 may be charged.  If your child does not come on the 10th, 
you must pay before the 10th. Payment may be made by placing your child's money in their 
class communication folder or at the school front desk. 
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DROP OFF AND PICK UP PROCEDURES & DIRECTIONS 
 

Every class will be assigned a drop-off and pick-up location around our campus.  Families will be 
provided with a map at the beginning of school to explain where their arrival and dismissal area 
is located.  Please call the front office at 321-254-3866 if you need to pick up your child before 
the end of school.  Your child will then be walked to the overhang outside the 200 building by 
the school front office. (See SUMS/SUMC Map below)  
 
You must have your child(ren)’s drive-by card in your car window at pick-up time.  At pick-up, 
please leave your drive-by card in the window until your child(ren) is/are brought to your car.  
We will ask to see identification if the person picking up does not have the drive-by card. 
 
It is never comfortable having to remind people of rules that are not being followed, but your 
children’s safety is more important than that discomfort. Please help us make the drive-by time 
more efficient and safer by following these rules:             
 

1. Please drive through the school campus slowly and in the required direction.  Children 
are out among cars, and we need your full driving attention for the safety of our 
students. 

2. Stay in your vehicle and hold up your child(ren)’s name card.  Leave your child(ren)'s 
name card in your window until your child(ren) is/are brought to your car because we 
sometimes have substitute teachers working.  For your children's and our staff's safety, 
the teachers will only unload and load from the curbside. The teacher will bring your 
child(ren) to your car for you to buckle him/her into his/her car seat. The teacher must 
hear the child’s seat belt “click” before you drive off. 

3. Please refrain from pulling around a car that is in line. 
4. Open communication with our families is essential, but such conversations should not 

occur during dismissal. Please call, email, or send a note if you need to make an 
appointment or speak with a teacher. 

5. Please refrain from talking on your cell phone when going through drive-by for safety 
reasons and because your child cannot wait to tell you about their day. 

6. Keep children in their car seats, not on your lap, while waiting for drop-off.  
7. Please do not allow your child to stand and look out of the sunroof while in the drive-by 

line. 
8. Please remember there is no smoking on our school campus, which includes drive-by. 
9.  If you have a child(ren) in your care, his/her hand must be held in the parking lot and 

hallways. 
 
We love your children like family and want to keep everyone safe.  Our school has an open-
door policy, and you are always welcome.  Please help us as we strive to make this a safe, 
happy year. 
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LATE DROP-OFF 
 
All school doors remain locked during school hours for your child's safety. If you arrive at school 
after the staff has left the drive-by area in the 200 Building, you will need to enter the school 
through the North Door, and someone from the office staff will walk your child(ren) to his/her 
classroom. If your child’s class is in the 300 Building, you will need to enter through the north 
door of the 200 Building and go to the school's front desk. At that time, someone from the front 
desk staff will escort your child to class.    
 
 

 
LATE PICK-UP POLICY 

 
Please pick up your child promptly at dismissal time.  Drive-by accommodation is available for 
10 minutes after school ends.  We allow 10 minutes in case there are differences between your 
clock and ours.  If parent/guardian pick-up continues to be late a late fee may be assessed.                              

 

 
CAR SEATS 

 
We would like our families to leave car seats at school if someone else is picking up their child 
after school. We request that the person picking up come into the building to retrieve the car 
seat and install it in their car.  As you know, incorrect installation is the number one liability for 
car seats.  Since there are many different styles of car seats, we feel that it is in your child's best 
interest and safety if it is installed correctly by the person transporting your child home. 
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CAMPUS MAP 
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VERBAL MESSAGES 
 
The staff cannot accept verbal messages brought by children.  All changes must be in writing 
with a parent's signature and date.  Please put notes to teachers or school staff in your child's 
communication folder. 
 

PERSONAL ITEMS 
 

Children may not bring personal items such as toys to school.  We will have many toys and 
activities for the children each day.  They may bring educational items to share on “Show and 
Tell” days, which your classroom teacher will announce.   
 
Children may not bring violent toys to school.  Toys of violence will be taken up by the Director 
and returned to the parents.  These toys include any play items, such as swords, knives, guns (in 
any form), and action figures who use such items.  We realize these toys have a useful place in 
the play-acting of young children, but here at school, we will be stressing the biblical principle 
of “love one another.”  (John 15:17) 
 

 
 

PARENT/GUARDIAN CONFERENCES 
 

Parent/Guardian Conferences will be held during the year.  A note will be sent home in advance 
to notify families of the date.  The conference is intended to better inform you about your 
child’s school progress and the general education of young children.  We hope the conference 
will be attended as it takes parents/guardians and teachers working together to maximize the 
quality education your child deserves. Please don’t hesitate to contact your child’s teacher if 
you want to meet with her or need an additional face-to-face conference.  
              

                                                        

VOLUNTEERING 
 
If you volunteer in your child's classroom or school-wide, please stop by the front desk to be let 
into the school wing.  
 
Volunteer Background Screening Policy — SUMS Preschool 
Suntree United Methodist School (SUMS) is committed to providing a safe and secure 
environment for all children in our care. In accordance with Florida child care licensing 
requirements, all volunteers who are not immediate family members or legal guardians and 
who will have direct contact with children must complete a Level 2 Florida background 
screening (including fingerprinting) before volunteering. 
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This screening is required prior to participation in classroom activities, field trips, or any 
volunteer duties involving children. Level 2 screening includes a statewide and national criminal 
history check, as well as searches of the sexual predator/offender and child abuse registries in 
any state in which the applicant has lived in the past five years.  
 
Volunteers who assist on an intermittent basis for less than 10 hours per month may be 
exempt from screening only if they are continuously supervised at all times by a person who 
meets screening requirements.  
 
Completed background screening results will be kept on file with the school’s administrative 
office in compliance with Florida licensing standards. 

 
FIELD TRIPS 

 
Several field trips for our VPK and Kindergarten classes will be planned during the year.   

• The permission slip for these trips will be given before the trip for you to sign.  Please 
return by the due date for your child to be included. 

• Each parent/guardian is responsible for transporting his/her child to and from the field 
trip.  If parent/guardian has given permission for another adult to transport the child 
please let the teacher know. 

• No teacher will transport a child in his/her personal vehicle at any time. 

• If your child is unable to attend the field trip and will need to stay at the school, please 
let the teacher know, so arrangements can be made for your child.                         

 
BIRTHDAY PARTIES 

 
Children’s birthdays will be celebrated as their “Special Day.”  Please plan and coordinate this 
day with your child’s teacher. This special celebration may occur on or around his/her birthday.  
However, we want all the children to have a “Special Day,” so if your child has a summer 
birthday, please contact the teacher, and together, you may choose a convenient day.  
 
It is school policy that party invitations may be given out on school grounds if every child in the 
class is invited.  Otherwise, classroom rosters with names and addresses will be made available 
so that invitations to private parties can be mailed. 
 
                         

SEASONAL PARTIES 
 
Seasonal parties, such as Thanksgiving, Christmas, and Easter, occur on the date nearest the 
holiday.  Parties will be planned for these seasonal holidays. 
 
Holiday celebrations at our school are planned to reflect our Christian mission and values while 
fostering joy, gratitude, and community. 
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• Holiday parties take place during designated school hours and are kept age-appropriate. 
• Food items must be store-bought, nut-free, and mindful of student allergies. 
• Activities, decorations, and music should be inclusive, respectful, and age appropriate. 
• Parent volunteers are welcome for larger parties with prior approval and/or requested 

by the teacher. 
• Gift exchanges, if included, should be optional, modest, and considerate of all families. 
• The school reserves the right to approve, adjust, or limit celebrations as needed. 

 
 

EMERGENCY DRILLS 
 
Our school has regular drills once a month.  Our first drill will be in August, and they will 
continue throughout the year.  Fire, inclement weather, and lockdown drills occur at different 
times on different days of the week. We have these drills on alternate days so all children can 
practice safety measures. Families may also want to practice what to do in an emergency at 
home! 

 
DRESS CODE 

 
Polo shirts or school branded t-shirts are encouraged for our preschool and VPK classes on 
chapel and field trip days. On Mondays or Tuesdays, we ask that preschoolers wear their polo 
shirts for chapel, and we ask that children wear the polo shirt or t-shirt for field trips and special 
days, as notified by the school or your teacher. Polo shirts and school branded t-shirts will be 
available to pre-order during registration and at our school front desk throughout the school 
year. 
 
Since children learn best by doing, please dress your child in comfortable clothes that can get 
dirty and can be used in painting, cooking, outdoor play, etc.   
 
For the safety of your children during outdoor playtime, closed-toe shoes such as sneakers with 
nonskid soles are required.  Children will not be allowed to participate on climbing equipment 
with sandals or smooth-soled shoes such as cowboy boots, dress shoes, etc. 
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PLAYGROUND RULES 

 
Keeping schools safe allows children to look forward to being in an encouraging environment 
that promotes social and creative learning. Promoting school safety creates an open space for 
children to explore, learn, and grow. Thank you for assisting us in keeping all our children safe 
during and after school hours. 
 

What it sounds like… 

1. Be kind and play nicely with each other.                                                           

2. Be polite. Use thoughtful words and actions. 

3. Be careful with others and the equipment. 

4. Show respect for others and follow instructions given by teachers.   

5. Use equipment safely, sensibly, and appropriately.   

       What it looks like… 

1. The playground is closed and can only be used by the school between 8:30 and 2:00. 

2. Have bikes travel in the same direction as others on the cement if they are used. 

3. No pets are allowed on the playground during or after the school day. 

4. Please use the appropriate exit and entrance to the playground—do not climb on or over the fence.  

5. All gates are to remain locked when children are present on the playground.  

6. When going to or playing on the playground, always walk on the sidewalks and around/on equipment.  

7. Please only one person at a time when using the climbing wall. 

8. Swings are to be sat on with everyone swinging in the same direction. Only adults can push children on 

the swings.  

9. Leave rocks, bark, sticks, and other dangerous objects on the ground. Only throw appropriate sports 

equipment. 

10. Real or pretend fighting and rough play are not allowed. 

11. On the slide, slide down; it’s one-way only.  Go up the stairs and sit down on the slide facing forward.  

12. Stop what you are doing immediately when the teacher signals that is time to go in and go to your line. 

13. Show pride in your school and neighborhood by keeping the building and grounds litter-free. 

14. The round stepping stools on the playground are to be used as bongo drums, not for entering/exiting the 

playground equipment or for standing/climbing. 

15. If the sandbox cover is closed, please do not walk on the cover. Sand stays in the sandbox. 

16. Children must always be supervised by an adult while playing on the playground or walking around the 

SUMC campus. If a child must exit the playground area to go to another area (bathroom, water fountain, 

etc.), they must be accompanied by an adult. 

17. Please wear appropriate closed-toe, rubber-soled shoes when playing on the playground. 

18. Students may only enter the Science Exploration Area and class gardens when supervised by a SUMS 

teacher.  
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 b
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W
hat is the influenza (flu) virus?

Influenza (“the flu”) is caused
 b

y a virus w
hich

infects the no
se, thro

at, and
 lung

s. A
cco

rd
ing

 to
the U

S C
enters fo

r D
isease C

o
ntro

l and
 Preventio

n
(C

D
C

), the flu is m
o

re d
ang

ero
us than the co

m
m

o
n

co
ld

 fo
r child

ren. U
nlike the co

m
m

o
n co

ld
, the

flu can cause severe illness and
 life threatening

co
m

p
licatio

ns in m
any p

eo
p

le. C
hild

ren und
er 5 w

ho
 

have the flu co
m

m
o

nly need
 m

ed
ical care. 

Severe flu co
m

p
licatio

ns are m
o

st co
m

m
o

n in 
child

ren yo
ung

er than 2 years o
ld

. Flu seaso
n can 

b
eg

in as early as O
cto

b
er and

 last as late as M
ay.

H
ow

 can I tell if m
y child has 

a cold,or the flu?
M

o
st p

eo
p

le w
ith the flu feel tired

 and
 have fever,

head
ache, d

ry co
ug

h, so
re thro

at, runny o
r stuffy

no
se, and

 so
re m

uscles. So
m

e p
eo

p
le, esp

ecially
child

ren, m
ay also

 have sto
m

ach p
ro

b
lem

s and
d

iarrhea. B
ecause the flu and

 co
ld

s have sim
ilar

sym
p

to
m

s, it can b
e d

ifficult to
 tell the d

ifference
b

etw
een them

 b
ased

 o
n sym

p
to

m
s alo

ne. In
g

eneral, the flu is w
o

rse than the co
m

m
o

n co
ld

,
and

 sym
p

to
m

s such as fever, b
o

d
y aches, extrem

e
tired

ness, and
 d

ry co
ug

h are m
o

re co
m

m
o

n and
intense. Peo

p
le w

ith co
ld

s are m
o

re likely to
 have a

runny o
r stuffy no

se. C
o

ld
s g

enerally d
o

 no
t result

in serio
us health p

ro
b

lem
s, such as p

neum
o

nia,
b

acterial infectio
ns, o

r ho
sp

italizatio
ns.

http://www.myflfamilies.com/childcare 


W
hat can I do to prevent the spread 

of germ
s?

The m
ain w

ay that the flu sp
read

s is in resp
iratory d

rop
-

lets from
 coug

hing
 and

 sneezing
. This can hap

p
en w

hen 
d

rop
lets from

 a coug
h or sneeze of an infected

 p
erson 

are p
rop

elled
 throug

h the air and
 infect som

eone near-
b

y. Thoug
h m

uch less freq
uent, the flu m

ay also sp
read

 
throug

h ind
irect contact w

ith contam
inated

 hand
s and

 
articles soiled

 w
ith nose and

 throat secretions. 

To prevent the spread of germ
s:

• W
ash hand

s o
ften w

ith so
ap

 and
 w

ater.

• C
o

ver m
o

uth/no
se d

uring
 co

ug
hs and

 		
	

   sneezes. If yo
u d

o
n’t have a tissue, co

ug
h o

r 
   sneeze into

 yo
ur up

p
er sleeve, no

t yo
ur hand

s.

• Lim
it co

ntact w
ith p

eo
p

le w
ho

 sho
w

 sig
ns o

f illness.

• K
eep

 hand
s aw

ay fro
m

 the face. G
erm

s are o
ften 	

   sp
read

 w
hen a p

erso
n to

uches so
m

ething
 that is 	

   co
ntam

inated
 w

ith g
erm

s and
 then to

uches his o
r 	

   her eyes, no
se, o

r m
o

uth.

W
hen should m

y child stay hom
e 

from
 child care?

A
 p

erso
n m

ay b
e co

ntag
io

us and
 ab

le to
 sp

read
the virus fro

m
 1 d

ay b
efo

re sho
w

ing
 sym

p
to

m
s

to
 up

 to
 5 d

ays after g
etting

 sick. The tim
e fram

e
co

uld
 b

e lo
ng

er in child
ren and

 in p
eo

p
le w

ho
 d

o
n’t

fig
ht d

isease w
ell (p

eo
p

le w
ith w

eakened
 im

m
une

system
s). W

hen sick, yo
ur child

 sho
uld

 stay at ho
m

e
to

 rest and
 to

 avo
id

 g
iving

 the flu to
 o

ther child
ren 

and
 sho

uld
 no

t return to
 child

 care o
r o

ther g
ro

up
 

setting
s until his o

r her tem
p

erature has b
een no

rm
al 

and
 has b

een sig
n and

 sym
p

to
m

 free fo
r a p

erio
d

 o
f 

24 ho
urs.

W
hat should I do if m

y child
gets sick?
C

o
nsult yo

ur d
o

cto
r and

 m
ake sure yo

ur child
 g

ets
p

lenty o
f rest and

 d
rinks a lo

t o
f fluid

s. N
ever g

ive
asp

irin o
r m

ed
icine that has asp

irin in it to
 child

ren
o

r teenag
ers w

ho
 m

ay have the flu.

Call or take your child to a
doctor right aw

ay if your child:
• H

as a hig
h fever o

r fever that lasts a lo
ng

 tim
e

• H
as tro

ub
le b

reathing
 o

r b
reathes fast

• H
as skin that lo

o
ks b

lue
• Is no

t d
rinking

 eno
ug

h
• Seem

s co
nfused

, w
ill no

t w
ake up

, d
o

es no
t

   w
ant to

 b
e held

, o
r has seizures (unco

ntro
lled

   shaking
)

• G
ets b

etter b
ut then w

o
rse ag

ain
• H

as o
ther co

nd
itio

ns (like heart o
r lung

   d
isease, d

iab
etes) that g

et w
o

rse

H
ow

 can I protect m
y 

child from
 the flu?

A
 flu vaccine is the b

est w
ay to

 p
ro

tect ag
ainst the 

flu. B
ecause the flu virus chang

es year to
 year, 

annual vaccinatio
n ag

ainst the flu is reco
m

m
end

ed
. 

The C
D

C
 reco

m
m

end
s that all child

ren fro
m

 the 
ag

es o
f 6 m

o
nths up

 to
 their 19th b

irthd
ay receive 

a flu vaccine every fall o
r w

inter (child
ren receiving

 
a vaccine fo

r the first tim
e req

uire tw
o

 d
o

ses). 
Yo

u also
 can p

ro
tect yo

ur child
 b

y receiving
 a flu 

vaccine yo
urself.

D
uring

 the 2009 leg
islative session, a new

 law
 w

as 
p

assed
 that req

uires child
 care facilities, fam

ily d
ay 

care hom
es and

 larg
e fam

ily child
 care hom

es p
ro-

vid
e p

arents w
ith inform

ation d
etailing

 the causes, 
sym

p
tom

s, and
 transm

ission of the influenza virus 
(the flu) every year d

uring
 A

ug
ust and

 Sep
tem

b
er.

For additional helpful inform
ation about the dangers of the flu and how

 to protect your child, 
visit: w

w
w

.cdc.gov/flu/ or w
w

w
.im

m
unizeflorida.org/

!

http://www.cdc.gov/flu/
http://www.immunizeflorida.org/
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Parent’s Role

A
 parent’s role in quality child care is vital:

•	Inquire about the qualifications and experience 	
	

of child care staff, as w
ell as staff turnover.

•	K
now

 the facility’s policies and procedures.
•	C

om
m

unicate directly w
ith caregivers.

•	V
isit and observe the facility.

•	Participate in special activities, m
eetings, and 		

	
conferences.

•	Talk to your child about their daily experiences 	
	

in child care.
•	A

rrange alternate care for your child w
hen 		


	

they are sick.
•	Fam

iliarize yourself w
ith the child care 		


	

standards used to license the child care facility.

Q
uality Child Care

Q
uality child care offers healthy, social, and 	

educational experiences under qualified supervision 
in a safe, nurturing, and stim

ulating environm
ent. 	

C
hildren in these settings participate in daily, 	

age-appropriate activities that help develop essential 
skills, build independence and instill self-respect. 
W

hen evaluating the quality of a child care setting, 
you should consider the facility’s quality indicators 
related to activities, caregivers, and environm

ent.

Q
uality A

ctivities

•	A
ctivities are children initiated and teacher faciliated.

•	A
ctivities include social exchanges w

ith all children.

Q
uality Caregivers

•	C
aregivers are friendly and eager to care for children.

•	C
aregivers accept fam

ily cultural and ethnic differences.

Q
uality Environm

ents

•	Environm
ents are clean, safe, inviting, confortable, 	

	
and child-friendly.

•	Environm
ents provide easy access to 			




	
age-appropriate toys.

http://www.myflfamilies.com/childcare
http://www.myflfamilies.com/childcare
http://www.myflfamilies.com/childcare


Training Requirem
ents

•	40-hour introductory child care training.
•	10-hour in-service training annually.
•	0.5 continuing education unit of approved 		


	

training or 5 clock hours of training in early		


	
literacy and language developm

ent.
•	D

irector C
redential for all facility directors.

Food and N
utrition

Post a m
eal and snack m

enu that provides daily 
nutritional needs of the children (if m

eals are provided).

Record Keeping

M
aintain accurate records that include:

•	C
hildren’s health exam

/im
m

unization record.
•	M

edication records.
•	Enrollm

ent inform
ation.

•	Personnel records.
•	D

aily attendance.
•	A

ccidents and incidents.
•	Parental perm

ission for field trips and 		


	
adm

inistration of m
edications.

Physical Environm
ent

•	M
aintain sufficient usable indoor floor space for 	

	
playing, w

orking, and napping.
•	Provide space that is clean and free of litter and 	

	
other hazards.

•	Provide sufficient outdoor play area.
•	M

aintain sufficient lighting and inside tem
peratures.

•	Equipped w
ith age and developm

entally 		


	
appropriate toys.

•	Provide appropriate bathroom
 facilities and other 	

	
furnishings.

•	Provide isolation area for children w
ho becom

e ill.
•	Practice proper hand w

ashing, toileting, and 		


	
diapering activities.

A
ge of Child

Infant
1 year old
2 year old
3 year old
4 year old
5 year old and up

Ratios

Child: Teacher Ratio
4:1
6:1
11:1
15:1
20:1
25:1

Every licensed child care facility m
ust m

eet the 
m

inim
um

 state child care licensing standards 
pursuant to s. 402.305, F.S., and ch. 65C-22, F.A.C., 
which include, but are not lim

ited to, the following:

•	Valid license posted for parents to see.
•	A

ll staff appropriately screened.
•	M

aintain appropriate transportation practices 	
	

(if transportation is provided).
•	Provide parents w

ith w
ritten disciplinary and 	

	
expulsion practices used by the facility.

•	Provide access to the facility during norm
al hours 	

	
of operation.

•	M
aintain m

inim
um

 staff-to-child ratios.

H
ealth Related Requirem

ents

Em
ergency procedures that include:

•	Posting Florida A
buse H

otline num
ber along 	

	
w

ith other em
ergency num

bers.
•	Staff trained in first aid and pediatric cardiopulm

onary 	
	

resuscitation (C
PR) on the prem

ises at all tim
es.

•	Fully stocked first aid kit.
•	A

 w
orking fire extinguisher and docum

ented 	
	

m
onthly fire drills w

ith children and staff.
•	M

edication and hazardous m
aterials are 		


	

inaccessible and out of children’s reach.

K
now

 Yo
ur Ch

ild
 Care Facility - G

eneral R
eq

uirem
ents

To report suspected
 or actual cases of child 

abuse or neglect, call the 
Florida A

buse H
otline 

1.800.962.2873
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